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RIDGEFIELD PRIMARY SCHOOL
MAKING A FORMAL COMPLAINT
	FORMAL COMPLAINT

	School



	YOUR NAME (PLEASE USE BLOCK CAPITALS)



	Address (BLOCK CAPITALS)



	Contact details:

Telephone

Mobile ‘phone

e-mail



	I wish to make a formal complaint against ………………………………….. 

The School’s complaints procedure has been explained to me. I give permission for my complaint to be copied to the people I am complaining about.

DETAILS OF YOUR COMPLAINT: (please be as specific as possible. Continue on another sheet if necessary)



	Signed:

Date:
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